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Town of Litchfield 

Planning Board Minutes 

Thursday, September 5, 2013 

Location:  Town Office 

Attendance (Members):  Daniel Craft (Chairman), Paul Hempstead (Vice Chairman), Michael Seaman, Joseph Campbell, 

Lorimer (Skip) Trafton 

Attendance (Nonmembers):  Steve Ochmanski (Code Enforcement Officer), Deborah M. Campbell (Secretary) 

Item 1:  Call to Order. 

The meeting was called to order by Chairman Daniel Craft at 6:30 p.m. at the Litchfield Town Office. 

The Board welcomed new member Lorimer (Skip) Trafton. 

Dan explained he wanted to discuss Item 4.1 first. 

Item 4:  Scheduled Business 

 4.1 Review Site Plan Review Application Form vs. Section 5.B.2, “Submission Requirements,” on p. 13 of 

the Land Use Ordinance. 

Dan reviewed that this item resulted from a discussion at the previous meeting (08/01/13). 

That discussion had centered on whether it should be required that an application’s content be arranged and 

labeled according to the specific order described in Section 5.B.2 of the Land Use Ordinance; and if so, to add that 

requirement to the Application.  Dan had discussed some wording changes prior to the meeting with Steve and Deb.  

Dan asked Deb to read a suggested change.  Deb read the following: 

“Application submission requirements are listed in Section 5.B.2 on p. 13 of the Land Use Ordinance. 

“Submit the required information in a tabbed, labeled, sectioned document, using the ordered numbering 

scheme in Section 5.B.2 to identify the sections.” 

Discussion:  Paul asked whether applicants were doing this now.  Steve responded this change would make it 

clearer.  Dan responded that the Board’s experience with the Gowell’s Store application made it clear that application 

data must be arranged in an easier-to-locate format.  Requiring a tabbed, labeled, sectioned document using Section 

5.B.2 of the Land Use Ordinance will make information easier to locate.  Mike agreed that things were hard to find 

without tabbed sections.  Steve added that by making this approach a requirement in the application, he will be able to 

enforce the requirement when he receives the application. 

MOTION:  A Motion was made by Joe and seconded by Mike to accept the new wording for the Application as 

read by the Secretary. 

VOTE:  5-0-0 

Item 2:  Consideration of the August 1, 2013 Minutes 
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 MOTION:  A Motion was made by Joe and seconded by Paul that the August 1, 2013 minutes be accepted as 

written.  

 DISCUSSION:  None. VOTE:  3-0-2 

Item 3.   Agenda Additions/Adjustments. 

 Steve explained the purpose of this section to the Board.  The Board had nothing to add. 

Item 5.  Unscheduled Business. 

 The upcoming December 12, 2013 (date incorrect; needs to be changed to “December 3, 2013”) Planning Board 

Workshop was discussed.  Paul, Joe, Steve, Skip plan to attend.  It will be held at the Ramada Inn, Lewiston, on the 

evening of Thursday, December 12, 2013 (date incorrect; needs to be changed to “Tuesday, December 3, 2013”). 

Item 6.  Correspondence 

 6.1  Thank you’s to departing Board members 

 6.2  Thank you to departing Board secretary 

 The appropriateness of thank you notes to retiring Board members and the Board secretary, it was decided to 

send letters to the retiring members of the last Board, as well as the retiring secretary.  Deb will bring letters for 

signature to the next meeting. 

Item 7.  Future Agenda Items 

 7.1 The Board discussed appropriate projects for the Board for the next year. 

Mike mentioned the Motor Vehicle section for the LUO, and Steve advised this has been done and the 

information is now in the LUO. 

Mike asked about the status of the Comprehensive Plan and whether there might be any changes needed in the 

LUO to bring compliance between the two documents. 

Dan noted that the new road Committee being formed and the Select board enforce the Road Ordinance. 

Steve confirmed there are no upcoming applications. 

Steve explained about the purpose of the second meeting in a month.  It is held solely to deal with ordinances. 

Steve added the Shoreland Ordinance will need attention next year.  It is mandated by the State.  Litchfield has 

the most stringent ordinance in the State right now.  The towns will use the guidelines to come up with an ordinance of 

their own. 
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There was discussion about the schedule for Board meetings.  The following was decided: 

 Meetings are scheduled for the first Thursday of the month. 

o If the meeting will be held on schedule, the Code Enforcement Officer or the Board Secretary 

will send an email meeting reminder on the Monday preceding the meeting. 

o If the meeting is cancelled, the Code Enforcement Officer or Board Secretary will call the Board 

members about the cancellation on the Monday preceding the meeting. 

 If a second meeting is necessary in a month, it will be scheduled at the meeting held on the first 

Thursday of the month. 

o If the meeting will be held on schedule, the Code Enforcement Officer or Board Secretary will 

send an email meeting reminder on the Monday preceding the meeting. 

o If the meeting is cancelled, the Code Enforcement Officer or Board Secretary will call the Board 

members about the cancellation on the Monday preceding the meeting.   

Item 8.  Adjourn Meeting 

 MOTION:  A motion was made by Mike, and seconded by Joe to adjourn. 

 DISCUSSION:  None. VOTE:  5-0-0 

The meeting was adjourned at 7:04 p.m. 


